
¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³ ÌÚµûÄÕî³Ú ÈÝ„Û³Ú 
 
OS Supported :  Windows 98 , 2000 and XP (  Vista and Windows 7 version 
coming soon. )  
 

¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³ Ï ¤ÚÏàü ÊÛjÝ :  
 
1.  ³sÝü÷½Ï ÈÏÄÚÏ ÊÚÌÈÚ´ ÂÒüËÚµáÏ áÑ´ÚÃÛÊÚ ¤ÚÏàü(start ) áÑ´Ú ¨ÈáÏ  
click  ³Ï‚A ê ¬ØÚÈáÏ áÄ´ÚáÄ¦ÃÛÊÚ All Programs ÂÚÑÛ³Ú ÌÅ÷ÏÝ "¬:ÈÛ: 
¦ÆèáÉýÚ¤Ú½û×è" (AP InfoArts )¨ÈáÏ ÈÝÁÛ ÌÚ¨×èÏ ÂÜÏ¸ÛØô (cursor) 
Ï´ÛÊÚÄóÚÏÚ ¤ÈõÚ‚ ³Û-áÊÚ¿û Ì÷ÚáÆºÏ(Aprant Keyboard Manager) ÄßaÛüáµÚ¸Ï 
áØÊê ¬ØÛ ¤ÈõÚ‚ ³Û-áÊÚ¿û Ì÷ÚáÆºÏ áÑ´Ú ¨ÈáÏ click  ³ÏÛÊÚ ÈáÏ ¬ØÚ 
³ÚÎû÷²Ì áØÊê 
 
 

 
 
 
2.  ¬ØÚÈáÏ ¬³ á¹Ú½Û¤Ú ¸ÛØô "°" ¤ÚÈÁtý ³sÝü÷½Ï ÈÏÄÚÏ ¿ÚØÚÁÈÚ´ 
ÂÒüËÚµá³ÚÁáÏ áÑ´ÚÃÛÊÚ áÄ´ÛÊÚ³Ý ÈÚ¦áÊê  
 

 
 
áÂáÊ ¤ÈõÚ‚ °¿Û¤Ú ³Û-áÊÚ¿û Ì÷ÚáÆºÏ ×ÚØÚÎ÷áÏ °¿Û¤Ú áÑ´Ú ¤ÚÏàü 
³ÏÛÊÚÈÞÊûÏÝ  ³sÝü÷½Ï ³Û-áÊÚ¿ûÏ “Caps Lock”  áÊÚÂÚÌ ½ÛÈÛ on ³ÏÛÊÚ³Ý È¿ÛÊê 
¬ØÚÄóÚÏÚ ³Û-áÊÚ¿ûÏ ¤Ú¨ ¬³ ×ÊÝº ¤ÚáÑÚ³ ºÒÛüÊÚÈáÏ"¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³" 
¤ÚÈÁtý ³sÝü÷½ÏáÏ ³ÚÎû÷²Ì áØÑÚ áÊÚÑÛ ºÚÁÛÊê  
 
 
 



¬ØÚÈáÏ ¤ÚÈÁ áÑ´ÛÊÚ³Ý ¸ÚØÝ¡ÃÛÊÚ ÊÛËÚµ (MS-Word, Power Point, Excel etc. of MS 

Office 2000/2003/2007, pagemaker, Notpad, Wordpad etc)Ï ¤²Ï (Font) ° ¤²Ï 
¤ÚÍüÂÆ (Font size) ¤ÚÊÕ÷³ÂÚÆÝ×ÚáÏ ÆÛiûÚÏÁ ³ÏÛ °¿Û¤Ú áÑ´ÛÊÚ ¤ÚÏàü ³Ï‚Aê 
¬ØÚ ´ÝÊè ×Øº, ×ÏÒü ÌÅ÷ê  
 
áÑ´Ú Ì»ÛáÏ ¦¢ÏÚºÜ Õl ÊÚ ÊÚ³÷ áÑ´ÛÊÚ³Ý ¸ÚØÝ¡ÃÛáÑ ³Û-áÊÚ¿ûÏ “Caps Lock”  
áÊÚÂÚÌ ½ÛÈÛ Êj (off) ³ÏÛÄÛ¤‚Aê ¬ØÚÈáÏ ¦¢ÏÚºÜ ¤²Ï (Font) ° ¤²Ï ¤ÚÍüÂÆ 
(Font size) ¤ÚÊÕ÷³ÂÚÆÝ×ÚáÏ ÆÛiûÚÏÁ ³ÏÛ×ÚÏÛ ¦¢ÏÚºÜ áÑ´ÛÊÚ ¤ÚÏàü ³Ï‚Aê  
¤ÃûÚÂè ³sÝü÷½Ï ³Û-áÊÚ¿ûÏ  “Caps Lock”  áÊÚÂÚÌ ØÛ¡ ¤ÈõÚ‚ ³Û-áÊÚ¿û 
Ì÷ÚáÆºÏ(Aprant Keyboard Manager) ³Ý ×³õÛÍü ° ÆÛRÛüÍü ³ÏÛÃÚ¬ê 
 
 
 
 
 
 
 
 
 

ÊÛáÕÖ ÄõaüÊ÷: - ³sÝü÷½Ï ³Û-áÊÚ¿ûÏ “Caps Lock”  áÊÚÂÚÌ ØÛ¡ "¤ÈõÚ‚ 
°¿Û¤Ú ×süÚÄ³" ³Ý ×³õÛÍü ° ÆÛRÛüÍü ³ÏÛÃÚ¬ê¤ÃûÚÂè áÎáÂáÊáÒü“Caps Lock”  
áÊÚÂÚÌ ×³õÛÍü   (on) ÃÛÊ,á×áÂáÊáÒü °¿Û¤Ú áÑ´ÛáØÊ ° áÎáÂáÊáÒü ¬ØÚ ÆÛRÛüÍü 
ÊÚ Êjè (off) ÏáØ, á×áÂáÊáÒü ¦¢ÏÚºÜ áÑ´ÛáØÊê 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ºÚÁÛÊÚ ³ÃÚ: -  ¤ÚáÌ ÄßÀ ÈÏÚÌÕû áÄ¨¹Ý áÎ, ÃáÏ "¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³" 
³ÚÎû÷²Ì áØÚ¦µÑÚÈáÏ  ¤ÚÈÁtý ³sÝü÷½Ï ÈÏÄÚÏ ¿ÚØÚÁÈÚ´ ÂÒüËÚµá³ÚÁáÏ 
áÑ´ÚÃÛÊÚ á¹Ú½Û¤Ú ¸ÛØô "°" áÄ¦ (right click --> Exit )  "¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³"  Êj 
³Ï‚AÆÚØÛ¡ê ¬ØÚÄóÚÏÚ "¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³"  ÈÝÆ£ ¾Û³è ËÚáÊ ³ÚÎû÷²Ì áØÚ¦ Æ 
ÈÚáÏ ê  
 
ÎÄÛ ¤×ÚÊÅÚÆÂÚ áÎÚµÝ¡ Êj ³ÏÛÄÛ¤‚Û, áÂáÊ 15/20 ÌÛÆÛ½è ¤áÈ²Ú ³ÏÛ ¤Ú¨ÃáÏ 
"¤ÈõÚ‚ °¿Û¤Ú ×süÚÄ³"  ÈÝÆ£ ³ÚÎû÷²Ì ³ÏÚ‚Aê áÑ´Ú Ì»ÛáÏ ¦¢ÏÚºÜ Õl ÊÚ ÊÚ³÷ 
³ÛÌóÚ ¤ÈõÚ‚ ³Ý ÆÛRÛüÍü ³ÏÛÊÚ³Ý ¸ÚØÝ¡ÃÛáÑ ³Û-áÊÚ¿ûÏ “Caps Lock” ( off )  áÊÚÂÚÌ 
½ÛÈÛ Êj ³ÏÛÄÛ¤‚Aê 

 
 
 
 
 
 
 
 



RIGHT-CLICK VIEW OF APRANT  ICON 
 
 

 
 

•   ÔÚ¿èûÈ÷Ú¿è ° áÆÚ½èÈ÷Ú¿èáÏ ³ÛÈÏÛ °¿Û¤Ú áÑ´ÛáÊ? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1.  ¤ÈõÚ‚ ³Û-áÊÚ¿û Ì÷ÚáÆºÏ(Aprant Keyboard Manager)³Ý ×³õÛÍü ³Ï‚Aê(¤ÚÈÁ 
ÆÛYÛü‚ ØÝ¤‚A áÎ, ¬ØÚ ¤ÚÈÁtý ³sÝü÷½ÏèáÏ ³ÚÎû÷²Ì ¤¹Ûê) 
 
2.  ¬ÃÏ  áÆÚ½èÈ÷Ú¿è ³ÛÌóÚ ÔÚ¿èûÈ÷Ú¿è á´ÚÑ‚Aê(ÌáÆÏ´‚A áÆÚ½èÈ÷Ú¿è áÏ áÑ´ÛÊÚáÊáÒü 
³sÝü÷½Ïè ÈÏÄÚ ×áÂºÂÚáÏ ( Screen refreshing ) ÊÛÒüÌó áØ¨ÃÛÊÚÏÝ á³áÂ³ ÌÚÂõÚ 
ÂÂè²ÁÚÂè ×ÊÝ ¤²Ï ×Ø ¤Ú×Û Æ ÃÚ¬ê ³Û‚A ÈÏÊoûÜ °¿Û¤Ú ¤²Ï áÑ´ÛÊÚÌÚáÂõ ¬ØÛ ÌÚÂõÚ×ÊÝ 
¤ÚáÈ¤ÚáÈ ¤Ú×ÛÎÚ¬ê) áÂáÊ ÔÚ¿èûÈ÷Ú¿è Ê÷ÊØÚÏÈÚ¦¡ ¤ÚáÌ ÈÏÚÌÕû áÄ¨¹Ýê 
 
3.  °¿Û¤Ú áÑ´ÛÊÚÈÚ¦¡  ³Û-áÊÚ¿ûÏ “Caps Lock”  áÊÚÂÚÌ ½ÛÈ‚Aê 
 
4.  ¤²Ï (Font ) ° ¤²Ï ¤ÚÍüÂÆ (Font size) ¤ÚÊÕ÷³ÂÚÆÝ×ÚáÏ(20 ³ÛÌóÚ 24) ÆÛiûÚÏÁ 
³Ï‚Aê  (ÆÛÌôáÏ ÄÛ¤ÚÎÚ¦ÃÛÊÚ ¸ÛÂõ áÄ´‚A) 
 
5.  ¬ØÚÈáÏ ÆÛáhûÕÚÊÒüÜ ¤ÆÝ×ÚáÏ °¿Û¤Ú áÑ´ÛÊÚ ¤ÚÏàü ³Ï‚Aê 
 

 
 
 
 
 



 
 
 
 
 
 
 

•  MS -Word, Power Point, Excel áÏ ³ÛÈÏÛ °¿Û¤Ú áÑ´ÛáÊ? 
 

³.  ÎÄÛ ¤ÚÈÁ MS Office 2000/2003  Ê÷ÊØÚÏ ³ÏÝ¹'‚Û, áÂáÊ  ¬ÃÛÈÚ¦¡  
¤ÚÈÁ ÆÛYÛü‚ËÚáÊ á³áÂ³ ¶½ÁÚ ¨ÈáÏ Å÷ÚÆ ÄÛ¤‚Aê 
 
 
 
 
 
 
 
 
 
 
 

1.  Tools –> Auto Correct Option  ³Ý  ÎÚ¤Ú‚A  (ÆÛÌôáÏ ÄÛ¤ÚÎÚ¦ÃÛÊÚ ¸ÛÂõ áÄ´‚A)
 
2.   “Auto Correct”  áÏ ¾Û³è(¸ÛØô) ÃÛÊÚ ×Ì„ ¶Ï off ³ÏÛÄÛ¤‚Aê (¬ØÚ ÆÛØÚÂÛ ºÏÝÏÜ ) 
 
3.  ÈÝÁÛ á×ØÛ ¶áÏ ÃÛÊÚ  “Auto Format as you type” ³Ý click ³ÏÛ ¬ØÚ ¤‚ËÞû¥ ×Ì„ ÊÛÖÍüáÏ 
ÌÏÚÎÚ¦ÃÛÊÚ ¾Û³è (¸ÛØô)³Ý ÑÛËÚ¦ ÄÛ¤‚A (off  ³Ï‚A)ê (¬ØÚ ÆÛØÚÂÛ ºÏÝÏÜ ) 
 
4.  ÊoûÌÚÆ á×ØÛ ¶áÏ ÃÛÊÚ OK áÊÚÂÚÌ³Ý Click  ³Ï‚A  | 
 
5. ÊoûÌÚÆ ÈÞÊûÏÝ ÄÛ¤ÚÎÚ¦ÃÛÊÚ ÔÚ¿èûÈ÷Ú¿è  ¨ÈÚÍü ¤ÆÝ×ÚáÏ °¿Û¤Ú áÑ´‚A | 
 

 



 
 

 
 



 
 
 

´. ÎÄÛ ¤ÚÈÁ Office 2007 Ê÷ÊØÚÏ ³ÏÝ¹'‚Û, áÂáÊ  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1.  Office button  Click  ³Ï‚A  (ÆÛÌôáÏ ÄÛ¤ÚÎÚ¦ÃÛÊÚ ¸ÛÂõ áÄ´‚A) 
 
2.   Word Options  Click  ³Ï‚A  
 
3.  Click  ³Ï‚A  Proofing in the left pane 

4.  AutoCorrect Options  Click  ³Ï‚A    (ÆÛÌôáÏ ÄÛ¤ÚÎÚ¦ÃÛÊÚ ¸ÛÂõ áÄ´‚A) 

5. “Auto Correct”  áÏ ¾Û³è(¸ÛØô) ÃÛÊÚ ×Ì„ ¶Ï off  ³ÏÛÄÛ¤‚Aê (ÆÛØÚÂÛ ºÏÝÏÜ) 
 
6.  ÈÝÁÛ á×ØÛ ¶áÏ ÃÛÊÚ  “Auto Format as you type” ³Ý click ³ÏÛ ¬ØÚ ¤‚ËÞû¥ ×Ì„ 
ÊÛÖÍüáÏ ÌÏÚÎÚ¦ÃÛÊÚ ¾Û³è (¸ÛØô)³Ý ÑÛËÚ¦ ÄÛ¤‚A (off  ³Ï‚A)ê (ÆÛØÚÂÛ ºÏÝÏÜ) 
 
7. ÊoûÌÚÆ á×ØÛ ¶áÏ ÃÛÊÚ OK áÊÚÂÚÌ³Ý Click  ³Ï‚A   
 

 



 
 

 
 
 
 
 
 



 
 
 
 
 
 
¤ÚÊÕ÷³ È¿ÛáÑ ¤ÚÈÁ ×ÌÚÆ ÀvýáÏ Power Point  °  MS-Excel áÏ ¨ÈáÏÚ¥ ÈõÁÚÒüÜáÏ 
°¿Û¤Ú áÑ´ÛÈÚÏÛáÊ ê  ÌáÆÏ´‚A MS-Excel áÏ  áÑ´ÛÊÚáÊáÒü ³sÝü÷½Ïè ÈÏÄÚ ×áÂºÂÚáÏ 
( Screen refreshing ) ÊÛÒüÌó áØ¨ÃÛÊÚÏÝ á³áÂ³ ÌÚÂõÚ ÂÂè²ÁÚÂè ×ÊÝ ¤²Ï ×Ø ¤Ú×Û Æ 
ÃÚ¬ê ³Û‚A ÈÏÊoûÜ °¿Û¤Ú ¤²Ï áÑ´ÛÊÚÌÚáÂõ ¬ØÛ ÌÚÂõÚ×ÊÝ ¤ÚáÈ¤ÚáÈ ¤Ú×ÛÎÚ¬ê 
 

×Þ¸ÆÚ:- °¿Û¤Ú áÑ´ÛÊÚáÊáÒü ³Û-áÊÚ¿ûÏ  “Caps Lock”  áÊÚÂÚÌ³Ý ½ÛÈÛ ³ÚÎû÷²Ì 
Ï´‚Aê 
 


